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Position Title: Data Entry Volunteer
Supervised by: Donor Relationship Manager
Job Duties: Database Entry (Salesforce)

Assist in online database (Classy)
Acknowledgement Letters

Qualifications: Detail orientated, accurate and organized
Ability to work independently as well as a team member
Excellent analysis and verbal communication skills
Ability to handle multiple tasks and meet deadlines
Experience with database management and entry a plus

Compensation: This is a volunteer position. Hours will occur Monday-Friday and will take
place at our office in Seattle. Days and time in office flexible.

To Apply: Please send as cover letter and resume to Rhonda Watt with Special
Olympics Washington at: rwatt@sowa.org.

Special Olympics Washington provides equal employment opportunities (EEO) to all employees and applicants for employment
without regard to race, color, religion, sex, national origin, age, disability or genetics. In addition to federal law requirements,
Special Olympics Washington complies with applicable state and local laws governing nondiscrimination in employment. This
policy applies to all terms and conditions of employment, including recruiting, hiring, placement, promotion, termination, layoff,
recall, transfer, leaves of absence, compensation and training.
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